Access Intro

Uses:
results.mdb
Contains 49 records for male/female students. Contains A level subjects and grades. Suitable for mailmerge exercise.

1
Introduction:

What is a database

Tables/Records/Fields

Forms/Reports/Queries






2
Simple sorting.

Searching using a filter






3
Queries. Why?

Switching between table and design view

Saving queries. Naming convention (low priority)

Example:
Query to find all girls


Save as qryAllGirls ?


Exercise: Queries for…

a. All pupils in Form 1

b. All girls in Form 1

= AND
c. All pupils doing Mathematics
= OR
d. All girls doing Mathematics
= AND and OR
= 10 pupils

= 6 pupils

= 18 total





4
Reports.

Why not use file|print?

Data comes from a table or from a query

Use wizard

Use design view to customise (headers/titles/totals/date etc.)






5
Forms

Simple demonstration of forms

e.g.  Choose fields/Change fonts/Colours/Background






6
Simple Macros

Using a macro to open a form or run a report?






7
Mailmerge

a. Mailmerge exercise (using Word) to produce reports for pupils. Word document to include he/she variants.

b. Using data with MS Publisher?
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