CSV Import Exercise
Objective:

Retrieve a csv file containing data and import it as a new table in MS Access. Link it to a newly created table and then produce two specific reports.

Preliminary:

Copy the file names.csv into your personal file area.

Exercise:

1.
Create a new Access database called pupildata.mdb .

2.
Import the copied csv file into your blank database making the following changes/decisions during the import process:

- Rename the Tutor field to Tcode.

- Choose the ID field to be the key field for the table.

- Call the table Pupils.

Check that this has imported all 32 records into the Pupils table.

3.
Create a second table called Tutors to store tutor names. This table contains the following two fields:

Fieldname
Type
Notes

Tcode
Number
Set this as the key field

Name
Text
25 characters length

4.
Enter the following data into the Tutors table:

TCode
Name

1
Mr A. Smith

2
Mrs D. Jones

3
Miss E Cuthbertson

4
Ms P Smiles

5
Dr F Thomas

6
Mrs R McTavish

5.
Create a relationship between the Tcode  fields of the two tables  (Ask!).

6.
By first creating the necessary queries, produce the following two reports:

(a)
A report entitled Form 1 Tutor Information and containing a list of girls in Form 1 only, listing just their forenames, surnames and tutors' names.

(b)
A set of "name badges" for girls in Group C only. The badges should contain each girl's full name in large text and their tutor's name in small text at the bottom. The labels should be produced in form order, and then surname alphabetic within forms.

[Hints:  Use type J8165 address labels; create the labels first and change text sizes afterwards.]

