Database Exercise: Outdoor Pursuits

Background:

An Outdoor Pursuits centre organises courses and issues receipts whenever it receives payments. It only accepts payments in the form of cash or cheques. Some payments are deposits whilst others are for the full amount owed. A simple database is needed to keep track of the payments.

1. Open MS Access and create a new database. Create a new table containing the following fields:

Fieldname
Type of data
Text Length
Other notes

Name
Text
20


Course
Text
15


DateReceived
Date/Time



HowPaid
Text
1
Cash or Cheque

ReceiptNum
number



Amount
Currency



Save the table with the name Payments.

2. Enter the following records into the payments table. The records have been grouped together depending upon how the money was paid. A one letter code is used for the HowPaid field.

C = paid cash
Q = paid by cheque

Cheques

Name
Course
Date
ReceiptNum
Amount (£)

Morrison C
Climbing
20-11-2000
37
11.00

Billings J
Canoeing
20-11-2000
36
20.00

Jones K M
Hill Walking
21-11-2000
38
5.00

Kendal M C
Hill Walking
23-11-2000
41
10.00

Roberts F
Canoeing
26-11-2000
46
15.00

Walmesley D
Climbing
19-11-2000
35
50.00

Whitby S
Caving
30-11-2000
47
100.00

Hull K R
Orienteering
18-11-2000
31
5.00

Broadbent T
Pony Trekking
23-11-2000
42
15.00

Broadbent W
Caving
18-11-2000
32
100.00

Cash

Name
Course
Date
ReceiptNum
Amount 

Stanley V
Hill Walking
30-11-2000
48
10.00

Johnston O
Pony Trekking
02-12-2000
50
15.00

Coles A
Orienteering
19-11-2000
34
5.00

Butterworth H
Caving
23-11-2000
43
80.00

Burnett M
Canoeing
19-11-2000
33
45.00

Coleridge S T
Climbing
26-11-2000
44
50.00

Preston N E
Caving
01-12-2000
49
100.00

Southern T
Orienteering
21-11-2000
39
5.00

Symonds Y
Hill Walking
21-11-2000
40
15.00

O’Callaghan F
Hill Walking
26-11-2000
45
10.00

3. Create a query that finds all the records in the Payments table (nb. this is done by leaving the criteria cells empty). Include an instruction to sort the records into ascending order of receipt number. Save the query with a suitable name.

4. Create a report (using Autoreport: Tabular) that uses the previous query as its data source. In the header of the report put your name and the title Printout 1: Receipt Order. Print out the report.

5. Make the following changes to the data in the Payments table:

Amendments:
a.
Mrs V Stanley actually paid £15. Locate the record and make the change.

b. Mr Billings paid in cash and not by cheque. Change this.

Deletion:
The record for Mrs Y Symonds should not have been entered so delete it.

Addition:

Add a record for Walsh J who has sent in a cheque for £20 as a deposit for the Hill Walking course. The cheque was received on December 4th, 2000 and receipt number 51 was issued.

6. Create a query that will find payments for the Hill Walking course. There are two further requirements: the query must

· present the records in alphabetic order of name

· only display the name, receipt number and amount fields.
Save the query with the name Hill Walking Course.

7. Create a report that gets its data from the Hill Walking Course query. Give the report a suitable title that includes your name. Print out your report.

